Newton Township

1528 Newton Ransom Boulevard

Newton, PA 18411

RECORD REQUEST

DATE________________________________

NAME_____________________________________________________

ADDRESS__________________________________________________

___________________________________________________________

PHONE NUMBER____________________________________________

DESCRIPTION OF RECORDS (For more space, continue on back)

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

INSTRUCTIONS:
PICK-UP
FAX

MAIL

DISK


SIGNATURE (When request is fulfilled)


For Office Use Only:

Copies ______
Postage ______
Disk ______

Fax ______

TOTAL COST ________________

DATE REQUEST FULFILLED _____________________

INITIALS OF STAFF MEMBER _________________________


DATE INFORMATION:  Picked up _________ Faxed _________ Mailed _________

Internet Version   request.doc   April 2004   NewtonPA.com

Telephone: 570-587-1520


 Facsimile: 570-587-1674








